
THE HEALTH AND SAFETY AT WORK ETC ACT 1974 

Premises Name A W Herd and Sons Ltd 
Premises Address 277 Rosemount Place 
Date of Inspection 24 September 2009 
Type of Inspection Health and Safety 

Notes on Interpretation 

Requirements 

These items are necessary to ensure compliance with the Health and Safety at Work, Etc. Act 1974 or the 
various Regulations made thereunder. Where the word must is used, it also indicates a requirement. 

Recommendations 

These are not specifically prescribed by law but are based on good practice and may consequently help you to 
fully meet legal requirements. Where the words “advise” or “suggest” are used, they also indicate 
recommendations 

Suggested ways of achieving compliance 

[1]	 Where Approved Codes of Practice are referred to in this report they have special significance.  These 
Codes of Practice have been approved by the Health and Safety Commission in order to give advice on 
how to comply with the law.  If anybody is prosecuted for a breach of Health and Safety Law and it is 
proved that they have not followed the relevant provisions of a Code a court may find them guilty unless 
they can show that they have complied with the law in some other way 

[2]	 Where no Approved Code of Practice is applicable our advice will, whenever possible, be based on 
official guidance produced or endorsed by the Health and Safety Executive. 

Where advice on achieving compliance is given [whether or not it refers to an Approved Code of Practice] this 
may not be the only possible way of complying 

What are the Timescales? 

These are the periods in which it is reasonable to expect the necessary works to be undertaken.  However, this 
should not be confused with the period in which officers will return as officers will not always revisit 

What should you do next? 

We are required to give you timescales for compliance but we do not resort to the use of Improvement Notices if 
we believe that our findings have been accepted and will be carried out as a matter of course by businesses. 
This report therefore does not indicate an intention to serve notice. We are entitled to re-inspect your premises 
and we reserve the right to do so.  It would be particularly helpful however if you replied to this letter even if you 
agree with the findings, and a reply slip has been enclosed in order to help you to do that.  This will allow us to 
determine whether or not a further visit is appropriate. 

Overview 

At the time of this visit conditions with regard to health and safety were found to be 
reasonable. 

You are however, required to carry out checks to comply with the testing of portable 
electrical appliances and the hard wired electrical system. The competent person 
carrying out the work will then provide you with a certificate of compliance if they are 
satisfied that the standard of work found meets the legal standard in the approved 
Code of Practice IEE Wiring Regulations 2001, as amended BS 7671 2001. 
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In addition you are legally required to have in place a health and safety policy and to 
have carried out risk assessments. Details are listed below, although it is fully 
understood that you have already arranged for this work to be carried out through 
your membership of the Federation of Meat Traders. 

Further information in relation to these matters are detailed below. 

Further help to enable you to comply with the requirements for health and safety 
policies and risk assessments is available from The Health and Safety Executive 
who have forms that can be completed by you for your business. The information 
and guidance is intended for small to medium sized businesses such as yours. The 
following link will allow you to access the information http://www.hse.gov.uk/risk/risk-
assessment-and-policy-template.doc to enable you to comply with the requirements 
laid out in the legislation you only need to fill in the blanks on the online form and 
print it off. When completed it is recommended that all staff should be made aware of 
the systems in place. The document should then be stored along with your health 
and safety policy and procedures for examination if required. 

Items 

Health and Safety Policy 

There is a requirement under the Health and Safety at Work Etc Act 21974 for 
you to prepare and implement a written Safety Policy. 

The formulation of your required Policy must include: 

The Policy Statement- this is a declaration of intent of the employer to 
maintain the health, safety and welfare of employees which, it is 
recommended, should be signed and dated (to show which is the most recent 
Policy, it being often revised). 

Organisation- this is the arrangement of the organisation installed to meet 
the objectives of (a) and may take the form of job descriptions or management 
trees, etc. 

Arrangements- these are the arrangements in place to ensure that the Policy 
is achieved, and when combined with the risk assessments necessary under 
the Management of Health and Safety at Work Regulations 1999 (as 
amended) may be able to identify areas where control is necessary and 
subsequently arrange for the risks to be controlled. 

I have enclosed a free leaflet which will help you in this task, and you can fill 
in the blanks to compile your policy. This leaflet An Introduction to health and 
safety is intended for small to medium size businesses such as yours. 

I would expect this to be actioned within 3 months from the date of this letter. 

http://www.hse.gov.uk/risk/risk-


2 Risk assessments 

The Management of Health and Safety at Work Regulations 1999 as 
amended, requires employers to assess the risks to the health and safety of 
his employees to which they are exposed whilst at work, and record 
significant findings. The assessment must also be undertaken with regard to 
members of the public who are not your employees but who may be affected 
by your undertaking. Employers must then make and implement appropriate 
arrangements for the effective control measures needed to reduce the risk of 
injury. Furthermore it is the duty of every employer to provide relevant 
information to their employees of any risks identified by these assessments. 

As discussed, I would expect the following to have been considered in your 
risk assessments. 

•	 Safe use and maintenance of all electrical appliances and the electrical 
circuit 

•	 Safe use and maintenance of all gas appliances, ovens’ and cooking 
ranges. All work with regard to gas safety must be by persons who are on 
the Gas Safety Register, the safety organisation who have replaced Corgi. 

•	 Provision for and location of first aid and methods for recording accidents. 
•	 Procedures to be followed in the case of an emergency e.g. fire. 
•	 Arrangements for induction, training and supervision of staff. 
•	 Arrangements for the manual handling of all stock items. 
•	 How to control slips and trips throughout these premises. 
•	 Arrangements on how to deal with violence and aggression. 
•	 Arrangements and systems for reporting and repairing damaged flooring 

that could result in slips/trip accidents 
•	 Arrangements for the safe use of knives 
•	 Arrangements for the safe use of the band saw 
•	 Arrangements for the safe use of all the bakery equipment. 

The above must not be seen as a comprehensive list but as an example of 
what is required in a working safety document. 

If they are to be seen as a working tool for employees then they should be 
kept in a place where they are readily available to staff and for the purposes 
of inspection by any enforcement agency who may require to view the 
assessments. 

I would expect this to be actioned within 2 months from the date of this letter. 

Electrical Systems 

As discussed the approved Code of Practice IEE Wiring Regulations 2001, as 
amended BS 7671 2001 the electrical installation should be inspected and 
tested periodically. The frequency of inspection depends on the external 
influences to which it is subjected. The results of the periodic inspection and 
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testing shall be recorded on a report, signed by the person carrying out the 
inspection in accordance with Section 744 of the above Regulations. The 
recommendations are that this be carried out every five years or that it is in 
line with the timescales laid out in the previous electrical inspector’s report. 

I would therefore expect work to comply with this matter to be carried out by a 
competent person, and a copy of this report be forwarded to this Service 
within 2 months from the date on this letter. 

4 Portable Electrical Equipment 

As discussed with you at the time of this inspection, The Electricity at Work 
Regulations 1989, require you to adequately maintain all electrical systems, 
this includes both fixed and portable equipment in order to prevent the risk of 
electric shock or burns. While visual checks are suitable for 95% of the time 
some faults however cannot be seen just by looking, particularly the lack of a 
continuous earth. For some equipment the earth is essential to safety. 

Therefore a competent person should check all earthed equipment, and most 
leads and plugs connected to equipment. The timescales for testing portable 
electrical equipment can vary between 3 months and 5 years depending on 
the amount of use, the type of abuse and the environment it may be subject 
to. As discussed visual checks can also be carried out, where the person is 
looking for damage to the outside of the equipment and its lead and plug. This 
can be built into the inspection programme. 

I would expect this to be actioned within 2 months from the date of this letter. 

5 Hobart food mixer 

At the time of this inspection there was no sign of a bowl extension ring for the 
Hobart food mixer in order to prevent access to the moving parts of the 
machinery when the mixer is in use and you were not aware if one was 
available. 

I would expect this matter to be addressed immediately. 

Free additional advice on health and safety is available from “Safe and 
Healthy Working” 

Further advice on health and safety matters can be obtained from “Safe and 
Healthy Working”, a partnership covering a number of Government Agencies. 
They provide a confidential service offering guidance to employers, 
employees and individuals on occupational health and safety issues.  They 
are not an enforcing body as defined by the above legislation. Their role is to 
offer guidance and advice on health and safety matters. Contact is by advice 
line: 0800 019 2211 or www.safeandhealthyworking.com 


